
SAMPLE INTRODUCTORY LETTER FOR BUSINESS PLAN

Whether or not you are applying for a job, you would need to know how to write a cover letter. Who knows, it might
come in handy in he future, right?.

Keep your cover letter to one page. In this case, you have to include your relevant contact information so the
recipient can easily get in touch. Here are examples of a business plan cover letter. You may also like how to
write a job resignation letter. You need a truly explosive statement that will make your reader sit up and take
notice. Talk about the analysis you conduct to help figure out the problem and the solutions you can and will
provide. Our business proposal has in-depth information on what we have done to help several of our other
clients in your industry, and the results we have achieved for them. Tell your readers that you have conducted
studies to help prove that you can be a big asset to the company. Step 3: Solution Tell the reader what you can
bring to the table here. Johnson has been completing freelance writing work since September  So, write from
the perspective of the biggest benefit you will provide to them. This is a blatant but very much necessary to do
so since this is the call-to-action part of your letter. Photo Credits business plan image by pablo from Fotolia.
If they do not know the lender, they should remember that the lender will judge them by the content and tone
of the letter. Talking about your profits and careful financial planning shows the bank that your business is a
worthwhile investment. The business proposal cover letters are simply cover letters which carry an
introduction to the business proposal. A business proposal that needs to be proposed should contain business
type, details, plan, project time, manpower, resources, business style, and the requirements, revenue generation
plan etc. The header of your letter should include the name of your company, your address, and your contact
information. Here is an example of what we are going for: Solicited proposal first paragraph: As per our
discussion on February 12, we know that you are interested in moving to a more energy efficient
manufacturing environment. If the buyer has asked you to send them a business proposal, you can start the
first paragraph by simply stating this. Include a professional greeting addressed to the recipient, such as "Dear
Ms. You need to truly shock your readers so they can be encouraged to read more. Our solution eliminates that
electrical waste. Let her know that you would appreciate it if she would review your business plan. In this
way, you can start the introduction of your letter accordingly. The cover letter is an integral part of the plan.
You may also see how to write a personal letter with examples. Advertise what you can bring to the table.
Sincerely, Susan Davis With the formatting out of the way which was our step 1 , you can now start working
on the body of your cover letter. So far, you should have no more than paragraphs and a bullet list. This may
be verbal encouragement to continue reading your full proposal or to get in touch with you to answer any
questions they have or to request additional information. Include your business address, office number, cell
number and the email address you check most frequently. It is also optional to include you qualifications as
the proponent. You can start with the basic format before the actual content. Type your name, the name of
your business and your contact information at the top of the cover letter so the bank can get back in touch with
you easily. Nothing works better than a question or the monetary implications of a problem they have to evoke
strong emotions. There are two exceptions to this rule: If your lower cost gives you a distinct advantage over
the competition.


